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1. O0umHe NOJIOKEeHH S

1.1.Ilosokenue o 3amMTe, XpaHeHuH, oOpaboTke, mnepeaaye MEPCOHAIBHBIX JaHHbBIX
padoruukos MBJIOYNel89 «/lerckuii ca/i KOMOMHHPOBAHHOrO BHIA» (Jlajiee [lonoxkenue)
paspaborano Ha ocHosanuu ctareit Koncruryuuu P®. Tpynosoro Kojekca P®, Kojekca
06 ajMHHHCTPATHBHBIX TpaBoHapyuienusx P®, I'paxnanckoro Kogekca P®. YronoBHOIO
Koaexca P®, ®enepansroro 3akona "O0 undopmarmu, HHGOPMALHOHHBIX TEXHOJIOIHAX H
jammre uHpopMmaimu”, denepanbHoro 3akona «O NMepCOHANBHBIX JI@HHBIX», YCTaBa
MBJIOYNe189 «Jletckuii cagl KOMOHHHPOBAHHOTO BHAAY (Jlajiee Y UPEeHACHUE).

1.2. [lepconanbHble JaHHble pabOTHHKA — HH(pOpMaIUs, HeoOX0/1uMast paboTONATEIIO B CBA3H C
TPYJIOBBIMH OTHOILIECHHSIMH M Kacalolllascs KOHKPETHOro 4eI0BeKa.

1.3. O6paboTka nepcoHaNTLHBIX JAHHbIX PA00THHKA — MOTyYEHHE, XpaHEHHe, KOMOHHHPOBAHHKE.
nepesiaya i 1odoe JPyroe Herob30BaHHE NEPCOHATBHBIX JIAHHBIX PADOTHHKA.

1 4. 1lensio nauroro [TosokeHus SBISETCS 3alMTa NePCOHATIbHBIX JaHHBIX paOOTHUKOB OT

HECAHKIIMOHHPOBAHHOTO JIOCTYIIA, HEMPABOMEPHOI'0 UX HCIOIBL30BAHMS HIIH YTPATEL.
5. [lepcoHalbHble JaHHble OTHOCATCS K KaTeropun KOH(QHIeHIHAIBbHOA HHpopMaluy. Peinm

——
L

KOH(MJICHIMATBHOCTH MEPCOHATBHBIX AaHHBIX CHUMAETCs B CilydasX 00e3/1M4MBanus Hin
[10 UCTEYEHHH 75 JIET CpOKa XpaHEHHU A, €CJIM HHOE HE ONPEe/Ie/ICHO 3aKOHOM.

1.6. JloJokHOCTHBIE M@ YupekaeHus, B 00A3aHHOCTH KOTOPLIX  BXOJIHT  BCJCHHC
MePCOHANBHBIX JI@HHBIX Pa0OTHUKOB W JIMLA, B COOTBETCTBHH CO CBOMMH IMOJHOMOYHAMH
prageromupe uHdopMammMed 0 COTPYAHHKAX 00pa3’oBaTeNLHONO YUPEHKIACHHA HECYT
OTBETCTREHHOCTH B COOTBETCTBHH C 3aKkoHojaresibctBoM Poccuiickoli Denpepanuu 3a
HapylICHHE PEeKHMa 3allAThL, 00pabOTKH, H HOPSIKA HCTIOIL30BAHHS TOH HH(OPMALHH.

1.7. Hacrosmee [TonokeHue yTBEpHKIaeTCs PUKA30M PYKOBOJMTENS Y UPEIHKIACHHS U ABIACTCA

00s3aTe/IbHBIM JUIS HCMOJHEHHS BCeMH pabOTHHKaAMM, MMEIOIIHMH JIOCTYN K MEPCOHAIBHBIM

JIAHHBIM COTPY/IHHKOB.

2. [lepeyenn nepcoHaIbHbIX IAHHBIX

2.1. B cocTaB nepcoHalbHBIX JIAHHBIX PA0OTHHKA BXOJIAT:
- aHKeTHble ¥ Ouorpaduueckue JaHHbIC,

- oOpa3zoBaHue;

- CBEJICHHS O TPYJIOBOM H ODILEM CTakKe:

- CBEJICHHS O COCTABE CEMbH.

- aCnoOpTHBIE JIAHHBIE!

- CBEJICHUSI O BOHHCKOM Y4eTe;

- CBeJIeHHd 0 3apabOTHOH IUIaTe COTPY/AHHKA;

- CBEJICHHS O COIHAJIBHBIX JIbIOTax;

- CIICLHAJIBHOCTD,

- 3aHuMaeMas J10JKHOCTh,

- HAIH4YHe CYIUMOCTEN;

- A1pec MecTa KHTEILCTBA]

- AoMalHui TenedoH:

- MeCTO paboThl MM Y4eObl YICHOB CeMbH H POJICTBEHHHKOB!
- XapakTep B3aMMOOTHOIIEHHH B CEMbE,

- COAepKaHHe TPYA0BOro 10roeopa,



= COCTAB JICKJIAPUPYEMbIX CBEJICHHH O HAJIMYHH MaTepHAIbHbBIX 1IEHHOCTE!H;

= COJICpIKaHHE JICKIapalliy. Mo/iaBaeMoH B HAJIOTOBYIO HHCIEKIHIO;

- HO/UIMHHUKH M KOITHHU NPHKA30B 110 JJUYHOMY COCTaBY;

- JIMYHbIE J1eJ1a U TPYJOBBIC KHHIKKH COTPYAHHKOB;

- OCHOBaHMs K IpHKa3aM 110 JIHYHOMY COCTABY;

- JI€71a, coJiepKallue MaTepHalibl MO MOBBIMICHHIO KBATH(HKALMK U MEPENOAroOTOBKE
COTPYJIHHKOB, HX QTTECTAllHH, CIIYIKEOHBIM PACCIICIOBAHHAM

- KOIIHH OTYETOB, HATIPABJIAEMbIE B OPraHbl CTATHCTHKH;

= JOKYMEHTBI O COCTOAHHH 3/I0POBbs pa0OTHHKA, €CJIH B COOTBETCTBHH € 3aKOHO1ATE/ILCTBOM OH
AOKCH MPOUTH MPEABAPHTEIILHBIH M NEPHOAMYECKHE MEHLIHHCKHE OCMOTPBI;

- JAOKYMEHTBI O COCTOSIHHH 3JI0POBbSl JICTCH W JIPYIUX OJIM3KHX POJICTBEHHHMKOB (HAImpumep.
ClpaBki 00 MHBAJMAHOCTH), KOT/Ia ¢ HAJIMYHEM TAKHX JOKYMEHTOB CBS3aHO I1PEIOCTABICHHUE
PabDOTHHKY KakuX-TH00 rapanTHii 1 KOMIEHCALIMIi;

= JOKYMCHTBI, MOATBEPIK/IAIOLIHE TPABO Ha JONOJHHUTE/IbHbIE FAPAHTHH H KOMIICHCAIIMH 110
OIPCIC/ICHHBIM  OCHOBAHHUAM, MPCAYCMOTPEHHBIM 3aKOHO/1ATE/ILCTBOM (00 HMHBAJIMIHOCTH,
AOHOPCTBE, HAXOXK/ICHHH B 30HE BO3/JICHCTBHS paJHallui B CBA3M ¢ aBapHei Ha YepHoOBUILCKOM
ASC);

- JIOKyMEHTBI 0 OepeMEeHHOCTH pabOTHHIIBI M BO3pacrte Jereil Julsi [IPEAOCTABICHUS MaTepH
(OTLlY, HMHBIM POJCTBEHHHKAM) YCTAHOBJICHHLIX 3aKOHOM YCJIOBHI Tpy/la, TapaHTHH W
KOMITEHCALl .

2.2. JlanHble JIOKYMEHTBI SBISIOTCS KOH(PHACHIMATBHBIMH, XOTH, VUUTBIBAS HX MacCOBOCTE M
CAMHOE MecTO 00pabOTKH M XpaHEHHSl - COOTBETCTBYIOIIMI rpu() OrpaHdueHHs HAa HHX He
CTABUTCA. |

3. Coop, 0dpaboTka H XpaHeHHE MEPCOHATBLHBIX AAHHBIX

3.1. C6op u oOpaoTka nNEpPCOHANBHBIX JaHHBIX paGOTHHKA MOIYT OCYLIECTBISTHCS
HCKJIIOYMTENIBHO B LeldaX  olecriedeHuss COOMIONCHHS 3aKOHOB M HMHBIX HOPMATHBHBIX
[MPABOBbIX AKTOB, COACHCTBHS PabOTHHKAM B TPY/JI0YCTPOHCTBE, 00VUECHHH W MPOBHIKEHHH [10
ciyxOe, obecrnieyeHus THYHOH Oe30nacHOCTH PabOTHHKOB, KOHTPOS KOJHYECTBA M KAyecTna
BBITIOJIHAEMOH pabOThl W oOecnmeveHHs] COXPAHHOCTH MMVIIECTBA, M TOJLKO B 0ObLEMe.
OTBEHAKoIIeM 1eaaM coopa v 00paboTKH NMePCOHaIbHBIX JAHHBIX;

3.2. Ilops/10K noJIyHeHHs IePCOHANILHBIX JaHHBIX.

3.2.1. Bece nepconanbibie anHble pabOTHHKA CIE/IYET MOJYYATh Y HErO Camoro.

e niepcoHanbHble JlaHible pabOTHHKA BO3MOYKHO TOJIYYHTH TOJIBKO Y TPEThel CTOPOHBI, TO
PabOTHUK JO/DKEH ObITh YBENOMIIEH 00 JTOM 3apaHee W OT HEro JOJKHO ObITh MOMYYCHO
nicbMenHoe cornacue. PaboTonarens 10/KeH COOOIMTE pabOTHHKY O LEJNX, TPENoNaraeMbix
HCTOYHHMKAX M crocodax [oJyd4eHHs [MEPCOHANBHBIX JAHHBIX, a4 TaK K€ O XapakTepe
MO/UICKALINX TTOJYYCHHIO TEePCOHA/IbHBIX JAHHBIX H MOCHCACTBHIX OTKaza pabOTHHKA JaTh
AHCBMEHHOE COrJIacHe Ha UX MOJIydeHHe.

3.2.2. PaGoronarenb He MMeeT HpaBa I0jyyaTh U 00pabaThIBaTh [EPCOHAIbHBIE TAHHBIE
PabOTHHKA O €ro MOJMTHYECKHX, PETUTHO3HLIX M MHBIX YOEKICHHSX M YaCTHOH JKU3HH, 34
HCECTIOYCHHEM City4daes npe/iycMoTpeHHbIX Konerutyuuei Poceuiickoit Meepariuy.

523, PaGotonarenh He HMMeeT NpaBo IM0Ay4aTh H 00pabarThiBATH [MEPCOHAJIbHBIC JIAHHbIE
PaOOTHHKA O €ro wieHCTBE B OOLICCTBEHHBIX OOBEJAMHEHHSIX HIH ero  Hpodcoro3HOil
SCRTCIBHOCTH, 3@ HCKIIIOYEHHEM CITy4Yaes. MpelyCMOTPEHHBIX (eepaabHbIM 3aKOHOM.

5.2 4 3ammTa NepCOHaTBHBIX JAAHHBIX PAGOTHHKA OT HENPaBOMEPHOI0 UX HMCHOJIb30BAHUS WU
¥Tpartel oDecneuMBaeTCs paboTojaTesieM 3a CYET €ro CpejcTB, B TOPSJIKE, YCTAHOBJIEHHOM
@eaepatbHbIMHE 3aKOHAMH:;



375 PaboTHMKH M HX NPEICTABHTENM JIODKHbI ObITh O3HAKOMIEHBI MO/ PachucKy ¢
JAOKVMEHTaMH OpraHM3aiii, yCTaHaB/IHBAOIHMH NOPAJIOK 00OpaboTKH NepcoOHAIBHBIX JaHHBIX
paBOTHHKOB, a TaKke 00 HX NpaBax H 00A3AHHOCTAX B ITOM.

3.3. O6paboTka, nepesiaya ¥ XpaHEHHE NEPCOHAILHBIX JIAHHBIX pabOTHHKA.

B jomkonbHOM  yupexsienun cbop M 00padOTKy  MEPCOHANBHBIX  JIaHHBIX BEICT
DYKOBOAMTENb YUPOKICHHS WM CHCLHAILHO HA3HAYCHHOE U0 (JE0TPOU3BOMTEND).
DaSoTonaTtesh obecrneduBaeT OrpaHHuYeHHe JOCTyIa K MEepCOoHalbHBIM AaHHBIM pabOTHHKOB
JHIAM, HE YIIOJHOMOYEHHBIM 3aKOHOM JIH00 paboTojaTenieM JUld O Ty CHHA COOTBETCTBYIOIINX
cBeACHUH.

34 Ilpu nepenaye NEPCOHAIBHBIX JIaHHBIX paboTHHKa paboTojiareib J0JIKCH codmoaaTh
caeavioue TpedoBaHus:

- e co00mAaTh NepcoHaIbHbIC JJaHHbIe PadOTHHKA TpeTheil cTopoHe 0e3 MHCEMEHHOTO COrJlachs
paboTHHKA, 338 MCKJIIOYEHHEM CJydaes, Korjia 35T HEOOXOAMMO B HLEJsIX MpeaylpexacHHs
YIpO3bl KM3HM H 3J0pOBbIO PabOTHMKA, a Talke B JPYruxX — CiyHaix. peIyCMOTPEHHBIX
ToyaosbiM KojiekcoM HiTH HHBIMH (eiepallbHbIMU 3aKOHAMH;

- He co00IIaTh MEPCOHAIbHBIE JJaHHbIe paOOTHHKA B KOMMEPHECKHX HEJIIX 0e3 ero NHCbMEHHOI0
COracHs:

- [peyNpeAuTh JHIL, MOAYHAIOUMX NEPCOHANBHBIC AaHHBIC pabOTHHKA, O TOM, 4TO JTH
JaHHbIe MOTYT OBITH MCIOJIBL30BAHBI JIMIIL B EJIAX, /UL KOTOPBIX OHH coobiennl, u TpeboBaTh
OT OTHX JIMIL MOATBEPKJIEHHS TOro, 4TO JTO NPaBHIIO cobmoneno. Jluua, noaydaromme
nepcoHanbHble  JlaHHble  pabOTHHKA, obsizanbpl cobmogars  peKMM  CECKPCTHOCTH
(koH(puaeHIHATBHOCTH). JlaHHOe MOM0KEHHE HE PAaCpOCTPAHACTCA Ha OOMeH NepcOHaIbHBIMH
AAHHBIMA PAOOTHHKOB B MOPSJIKE, YCTAHOB/ICHHOM (pe1epabHBIMH 3AKOHAMH.

- paspemiaTh JIOCTYN K [EPCOHAJIbHBIM  JIAHHBIM pabOTHUKOB  TOJILKO  CHECHHAIBLHO
YIIOJIHOMOYEHHBIM JIALAM, TIPH 9TOM YKa3aHHbIE JIHL@ A0JKHEI MMCTE TIPABO [0JIy4aTh TOJbLKO
Te MepcoHalbHbIC JaHHbIe pAabOTHHKA, KOTOPBIC HEOOX0MMBI JUIsl BBITOJHEHHS KOHKPCTHBIX
byHKIHIA;

- He 3anpamMBarh WHQOPMALHIO O COCTOAHHH 3/10POBbi pabOTHHKA, 34 MCKIIIOYCHHEM TEX
CBEJICHHIA, KOTOPBIE OTHOCATCS K BOTIPOCY O BO3MOKHOCTH BLINOJIHCHHA pabOTHUKOM TPY/I0BOH
(D YHKIHH;

- [lepefaBaTh NEPCOHATbHbIE JAHHbIE PadOTHHKA MPEICTABHTCIAM pabOTHUKOB B MOPSJIKE,
yeranosieHHoM TpyoBbiM KojekcoM H HHBIMH (penepaibHBIMU 3aKOHAMHU, H OIpaHHYiHBATDL
9Ty MHGOPMAIMIO  TOJBKO ~ TEMH  [EPCOHAIBHBIMH - JAHHBIMH pabOTHHKA, KOTOpbIC
HeOOXOMMMBI JUIS BBIMOJHEHHS YKa3aHHBIMH [TPEACTABHTC/IAMH HX (YHKIIHH.

3.5. Ilpu nepenadye MEpCOHAIbHBIX JIAHHBIX paboTHHKa OTpeduTeIAM 32  Npeic/ibl
0Opa3oBaTe/ibHOrO yupexkieHus padboTojaTeb He J0.KCH coobuars TH JaHHbIE TPETheN
cropore 0e3 MUCBMEHHOro corjacusi paboOTHMKA, 3a HCKIIOUCHHEM cliyqaen, Korja 2To
HEOOXOMUMO B TEJISAX MTPEAYIIPEIKACHHUS YIPO3bl JKHU3HH H 3/10pOBBIO paGoTHUKA WK B Clly4asX.
VCTAHOBJICHHBIX (pefiepallbHBIM 3aKOHOM.

36, Bee Mepbl KOHQWICHIHAIBHOCTH MpH cOOpe. oOpaboTKe M XpaHeHHH MEPCOHATBHBIX
SaHHBIX  COTPY/AHHKA pAclpOCTPAaHSIOTCS Kak Ha OymMakHbie, Tak H Hd 3IEKTPOHHBIE
| AETOMATH3MPOBAHHbIE) HOCHTEIN HH(OPMALIMH.

38 He gonyckaercs o0TBeYaTh HA BOMPOCHL CBA3AHHBIC C epejavdeil  MepcoHanIbHOH
uadopmanu 1o Tenedony nim daxcy.

39 Ceejgenns o pabOTHHKAX YUPEKICHHS XpaHATCS Ha OJICKTPOHHBIX HOCHTEIAX W Ha
GYMaXHBIX HOCHTEASX B CHNELHAILHO 000pY10BAHHOM ceiipe (TPYAOBBIE KHUIKKH, JIMUHBIC
sena. auanble KapTouky PaGoTHukos no gopme T-2).



P =

4, JloeTyn K NepcoHAIbHBIM IAHHBIM PA0OTHHKA

4 1. BayrpeHHH# Jl0cTYN (JIOCTYII BHYTPH Oprafu3aliiy).

JlocTynl K MEPCOHATBHBIM JIAHHBIM PAOOTHHKOB MPEI0CTABIIACTCS ONPEACIICHH bIM pabOTHHKaM B
passom o0beMe: KO BCeM NEPCOHAIbHBIM IAHHBIM HMECT J0CTYTI PYKOBOJHTEIb Y UPEIKIACHHS.
1 CHELMATHHO Ha3HAYSHHOE JIHIIO (JeI0MPOU3BO/INTEND).

[lpaso jocTyna K MNEPCOHAIbHBIM JIaHHBIM paGOTHHKOB MO HANpaBjieHHAM JIEATEILHOCTH
HMEIOT:

-crapimiMii  BocnMTaresib - K CBEIACHHIO O kBaH(uKanuu, o0pasoBaHuy, CTAXY H OINBITY
paboThl, 0 HATHYUH HAYUHBIX TPY/I0B, METO/HHICCKHX pa3paboToK.

- crapuias MeJMIMHCKAs CECTPa — K CBEIGHUSAM O COCTOSIHHM 3/10POBRA padOTHHKOB.

- cam pabOTHHMK, HOCHTE/Tb JIaHHbIX.

JApyrie COTPYAHHKH HMEIOT JOCTYN K MEPCOHANbHBIM  JaHHbIM pa0OTHHKA TOJBKO €
AMCHEMEHHOrO Corjacus caMoro pabOTHHKa, HOCHTEIIA JaHHBIX.

B TpyJIOBBIX JIOroBOpax ¢ pabOTHHKaMH, KOTOPbIC B CHIY cpoeii Tpy/A0BO# (QYHKIHH HMCIOT
SOCTYI WIJIH HCTIOJIB3YIOT MePCOHAIbHBIC aHHbIC (1e7I0TIPOM3BOAUTE b, CTAPIIMHA BOCIIHTATE b,
crapiias MeJMIMHCKAs cecTpa), 3aKperlICHB 00A3aHHOCTH  Hepasrjamienns NepCOHAIbHBIX
JaHHBIX paDOTHHKOB.

4 2. BHeumHH| 10CTYIL,

42.1. K uncny MaccoBbiXx motpebuTeNiel MEpCOHANBHBIX JaHHBIX BHE oOpazoBaTeibHOrO
VYPEKIEHHS ~ OTHOCATCS — rOCY/IapCTBEHHBIC  H HerocyjapcTBeHHble  (PYHKIHOHAILHBIC
CTPYKTYPbIL.

- HAJIOI'OBBIE MHCITEKIHH;

- [IPABOOXPAHUTEJIbHBIC OPraHbl,

- Oprafbl CTATHCTHKH:

- BOCHKOMATBI!

- Oprafbl COIHAILHOTO CTPAXOBAHUA,

- [IEHCHOHHBIE (DOHJIBI;

- [O/Ipa3/ie/ieHisi MYHHIIMITATbHBIX OPraHOB YIPaBJICHHS;

4.2.2. Han3opHO - KOHTPOJIbHbBIE OpPraHbl HMCIOT OCTYIT K pH(GOpMAaLHK TOIBKO B cepe CBOEH
KOMITETCHLHH.

4.2.3. OpraHu3alii, B KOTOpPblE COTPYJAHHK MOXET OCYMICCTBIATD MEPCHHC. ICHHS JICHEKHbBIX
CpeACTB (cTpaxoBbie KOMITAHHH, HErocy1apcTBEHHbIE [IEHCHOHHBIC (poH1bL,
GAroTBOPUTENIBHBIE OPraHU3alHi, KpeAHTHBIC yUpekK/ACHUS), MOCYT MOJYUHTH JOCTYIl K
MepCOHATBHBIM IAHHBIM PAa0OTHHKA TOJIBKO B CIIyHac Cro MUCBMEHHOTO pa3peiieHusl.

4.2.4. Jlpyrue opraHnu3alyi.

CaejieHHs 0 pabOoTAIOLIEM COTPY/AHUKE HIIH Y)KE YBOJICHHOM MOTYT OBITH NPEAOCTABJICHbI
APYroii OpraHu3aliK ToJIBKO ¢ IIMCbMEHHOTO 3allpoca Ha OJ1aHKe OpraHu3alku, ¢ MPHIOKCHHEM
KOIMHH HOTAPHAJIBLHO 3aBEPEHHOr0 3asBJICHH pabOTHHKA.

425, PojicTBEHHHKH | YI€Hbl CEMEH.

llepcoHalibHbIe JaHHble pabOTHHKA MOTYT OBITH MPEAOCTABIEHDLI POJCTBCHHUKAM I WICHAM
210 CeMbBH TOJIBKO € MHCBMEHHOIO COTJlacHs ¢amMoro coTpy/AHHKA.

2 cayuae paspoja ObiBIIAsA cynpyra (Cynpyr) HMEIOT npaBo 00paTHTBCH B OPraHH3aluo ¢
SHCHEMEHHBIM 3aIPOCOM 0 pasmepe 3apadOTHOH ATkl COTPYAHHKA 6e3 ero coracus. (YK P®@).

5. 3amuTa NePCoHANLHBIX JAHHBIX PA0OTHHKOB
3amMTa NEepCOHAIBLHBIX JIAHHBIX [MPEACTaBIACT coBOii KECTKO perjiaMeHTUPOBAHHbIH
¥ TMHAMEYECKH TeXHNOJOMHYeCKHil NpoLecc, MpeiylpekIalonHi HapyeHUe JOCTYITHOCTH,
e I0CTHOCTH, JIOCTOBEPHOCTH M KOH()HICHIHAIbHOCTH EPCOHAIBHBIX JAHHBIX H, B KOHEYHOM



cueTe.  olecrnevMBAIONIMI  0CTATOYHO HAAEXKHYIO 0e301MacHOCTh HHPOPMALMH B npoiecce
VIPABIICHYECKOH H NMPOH3BOJICTBEHHON JEATENBHOCTH KOMITAHHH.

5.1. «BuyTpeHHAs 3auuTay.

UCHOBHBIM  BHHOBHMKOM  HECAHKIMOHHPOBAHHOTO JIOCTYNA K  TMePCOHAIbHBIM  JAHHBIM
SEASCTCA, Kak Mpasuilo, NepcoHal, padoralomuii ¢ JOKYMEHTaMHM M 0a3aMH  JIaHHBIX.
PeraamenTanuds J10CTyna nepeoHana K KOH(GUACHUHAIBLHBIM CBEICHHSAM., JIOKyMeHTaM W Oase
ASHHBIX BXO/MT B YMCJIO OCHOBHBIX HalpaB/ICHUH OpraHu3alliOHHON 3aiuThi MHGOpMALHK ¢
ApCaHasHayCHa  JUIs pasrpaHHYvyeHHsl  MMOJIHOMOYMH — PYKOBOAHTEIEM M CHELHAIMCTaAMM
00pasoBatesbHOrO yupeskienus. JUis 3aiuThl NepCOHANbHBIX JAHHBIX PAOOTHHKOB HEOOXO0IUMO
COOTI0NATh psaa Mep:

- OFPAHWYCHHC W perjaMeHTanus cocraBa paOOTHHKOB, (YHKIHOHAIBHBIE OOA3aHHOCTH
SOTOPBIX TPEOYIOT KOH(PUACHIIHAIBHBIX 3HAHMI;

© STPOroe u3dupareabHOe H 000CHOBAHHOE pacrpeie/ieHie JOKYMEHTOB H HHMOPMALIHH MEXKLY
PEDOTHUKAMH;

- PAllHOHAIBHOC pasMelleHHe pabovnx MecT pabOTHHKOB, MPH KOTOPOM HCKJIIOUAIOCH Obl
JECKOHTPOJIBHOE HCIOJIb30BaHHUE 3aliiiaeMoil nHhopMarmu;

- JHaHWe pabOTHHKOM TpeOOBaHMH HOPMATHBHO — METOIMUYECKHX JOKYMEHTOB MO 3alliTe
HHDOPMALIHKM H COXPAHEHHIO TAlHBIL;

- HWIMYHE HCOOXOJMMBIX YCIOBHH B NOMEUICHMM JUls paboThl ¢ KOH(PHACHUHAIBHBIMH
JOKYMEHTaMH H 0a3aMH JIaHHBIX

- OHPCJIC/ICHUC M pCrilaMEeHTallMsl cocTaBa padOTHHKOB, HMEIOUIMX MPaBo JIOCTYNa (BX0jaa) B
AOMCIIEHHE, B KOTOPOM HaXO0JAMTCA KOMITBIOTEPHAsS TeXHHKa;

- OpraHu3alus nopsika YHHYTOKEHHS HHDOPMAIIUH;

- CBOCBPCMCHHOC BBIABJICHME HApylICHHs TpeDOBaHMH paspelinuTe/ibHOH CHCTEMBI J0CTYIA
pPabOTHHKAMHM YUPEKICHUA;

- BOCIHTATC/IbHAs M pasbiACHUTEAbHAss paboTta ¢  COTPY/JAHHKAMH  YUPEHJIEHHS 110
HPCAYNPEKIACHUIO  YTPATBl  LICHHBIX CBEJCHHMIT 1pu pabore ¢ KOH(DHIACHIIHATBLHBIMH
JIOKYMEHTaMH:

- HE JIONYCKaeTCs Bbl/Ia4a JTHYHBIX JeJ1 COTPYAHHKOB Ha pabouyle MecTa.

Jlnunple siesia MOTYT BBLIABaTLCS Ha pabodee MECTO TOMLKO PYKOBOAHTEEM YUperkieHHs, B
MCKJIIOYHTEIIBHBIX CITY4YasX, M0 NHCbMEHHOMY paspelieHHIO PYKOBOIUTEINSI, €ro 3aMeCTHTEO.
5.1.1. 3amnra nepeoHaIbHBIX JaHHBIX PaOOTHHKA HA IIEKTPOHHBIX HOCHTESX,

Bee manku, conepikaine nepcoHaibHbIE JaHHble PaGOTHHKA, JAOMKHBI ObITh 3alMHILCHDI
apoJieM, KOTOPLIH COO0INAETes PYKOBOJAUTEIIH) Y Upek/IcHus.

5.2. «Bueurnss sammranr.

Ans saumTtel  kouduaeHuManbHOH  MudoOpManMH  co3aaloTes Le/IeHaTpaBIeHHble
HEOIArONpUATHBIC YCTIOBHS H TPYAHOIPEOJONHMbIC NPENATCTBHS /Ul JIMIA, IBITAIONIeroCs
COBEPLIATH HECAaHKIIHOHMPOBAHHBIH JIOCTYI M OBJIajieHHe uHdopmalneit. Llensio u pesyabrarom
HECAHKIIMOHHPOBAHHOIO J0CTYNAa K HH(MOPMAIMOHHBIM pecypcaM  MOMKET ObITh HE TOJIBKO
UEIAICHHC  LICHHBIMH  CBEJCHMAMM H  HMX HCHOJb30BaHHE, HO H HUX BH/IOH3MEHEHHE,
JHHETOKCHAC,  BHECCHHME BHpYca, MOJIMEHa, (albCcH(PUKAIH  COACPIKAHHA PEKBH3HTOR
BOKYMEHTA U JIp.

{100 MOCTOPOHHHM JIMLOM TMOHMMAeTcs JI000e M0, HEe HMEIolee HEIOCPEICTBEHHOIO
SEHOWICHHSA K JICATE/IbHOCTH 00pa3soBaTeIbHOrO yUPEeKACHHS, MOCETHTENH, PAGOTHHKH JPYTHX
OPTaHH3ALHOHHBIX CTPYKTYD.

HOCTOPOHHME JIMIl@ He JIOJDKHBI 3HATh  pacnpeieieHHe  (yHKIH, pabo4me MpoLecehl,
FERHOJOIMIO COCTABICHHA, OOPMIICHHS, BEJICHHS W XPaHEHHsi JIOKYMEHTOB, JieJl H pabounx
MATEPHAIIOB. |



5.2.1. Jns 3aiMThl NEPCOHATIBHBIX JAHHBIX PabOTHUKOB HEODXOMMO COBITIONATD psiL Mep:
- HOPATIOK MpHEMa, YHeTa U KOHTPOJIA JeATe/IbHOCTH MMOCETHTEIEH;

- IPONYCKHOH pe’rM 00pa3oBaTesIbHOTO YUPEkKICHHUS:

- HOPAI0K OXpaHbl TCPPHTOPHH, 3/IaHHH, ITOMEICHHI;

- TpeOOBaHNs K 3auMTe HH(POPMALIHH IPH HHTEPBLIOUPOBAHUH H COBECEIOBAHHSIX.

6.00s3anH0CcTH paboToaares

6.1. B nenax obecnievenuss npas u cBoGoj uyenoBeka W rpakaaiuHa padoTtomarellb M €ro
NPE/ICTaBUTEM MpH 00pabOTKE NEPCOHANBHBIX JaHHBIX pabOTHHKA 0083aHbI cOOIIOIATH
caeayiomue odumue TpedboBaHus:

6.1.1. OGpaboTka nepcoHaNbHbIX JaHHBIX pabOTHHKA MOXKET OCYIICCTRIATHCS HCKIIOUHTEILHO
8 uemax oOecrieveHns coOMIONEHHS 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX AKTOB,
COACHCTBHS PabOTHHKAM B TPYJOYCTPOHCTBE, OOYYEHWH ¥ NPOABHIKEHHH IO ciyxoe,
obecrieyenus JM4HOM  Ge3onacHocTH  pabOTHHKOB, KOHTPOJII KOJIHYECTBA M KadecrTsna
BBITOJIHAEMOH padoThl W 00eCTeYeHHs COXPaAHHOCTH UMYIIIECTRA.

6.1.2. llpu onpenenennn odbema W comepkaHHs 0OpabaThIBAEMBIX MEPCOHAIILHBIX JIAHHBIX
paboTHHKa paboToAaTeNlb JI0JKEH PYKOBOICTBOBATHCS Koncruryuuei Poccuiickoii Mejepaiiuu,
Tpynoseiv KosiekcoM 1 HHBIMH (eiepaibHBIMH 3aKOHAMH.

6.1.3. Bee nepconanbhbie 1aHHbIe paboOTHHKA Cleyer [MOJIYYaTh ¥ HEro caMoro.

Ecin nepcoHanbipie faHHble padOTHMKA BO3MOYXHO MOTYYHTH TOJIBKO Y TPETbEH CTOPOHBI, TO
pabOTHHK JI0JKEH OBITL yBeJOMICH 00 9TOM 3apaHee W OT HEro JOJKHO OBITb MOJIYUEHO
[THCBbMEHHOE coriache. PaboToaress 10imkeH cooGIMTL pabOTHHKY O 1EJIsIX, peAroiaraeMbix
HCTOYHHKAX H CI10C00aX MOIYUYEHHSs NMEPCOHAIBHBIX JJAHHBIX. 4 TAKKE O XapakTepe 1MoyieKanimx
MOJYHCHHIO NCPCOHAIBHBIX JIAHHBIX M MOCIEACTBHAX OTKa3a pabOTHHKA JaTh NMHCHMEHHOE
CorjlacHe Ha UX NoJy4YeHHE.

6.1.4. PaGorosarenb He HMeeT mpapa mojiy4darth u 00padarTbiBaTh NEPCOHANBHBIC JaHHBIE
PabOTHHKA O €ro MOJHUTHYECKHX, PEJIUTHO3HBIX W HHBIX YOEKICHHIX H YACTHOMH IKH3HN.

6.1.5. Paboronaresis He wnmeer mnpasa mosyuath H  06GpaGarbiBaTh MEPCOHAJILHBIC JIAHHBIC
padOTHHUKA © €ro 4WIEHCTBE B OOLIECTBEHHBIX OOBEAHHEHHIX WIH €ro PO COIO3HOH
ACHTCIIBHOCTH, 32 HCKJIIOUCHHEM CIIy4aeB, MPeAyCMOTPEHHBIX (pe/iepaibHbIM 3aKOHOM.

6.1.6. IIpy npUHATHN peleHnii, 3aTparuBaIOLIHX HHTEepechl pabOTHHKA, paboToare/lb HE HMeeT
lpaBa OCHOBBIBATLCS Ha MEPCOHAJIBHBIX JaHHBIX pabOTHHKA, MOJYUEHHBIX HCKIIOUHTEILHO B
PE3yILTATEC HX ABTOMATH3HUPOBAHHOMH 00pabOTKM MITH DJIEKTPOHHOIO MOTYUYCHUSI.

0.1.7. 3awmm¥ra nepcoHaNbHBIX JAHHBIX PAaOOTHHKA OT HEMPaBOMEPHOr0 HMX MCIOJIL30BAHMS
HIH yTpaTthl JiokHa ObiTh oOecnieueHa pa0oTozatesieM 3a CYET €ro CpPejcTB B nopsiziKe,
ycranosienHoM TpynobivM KoJiekcom u uHbIMK (heiepaibHbIM 3aKOHOM.

6.1.8. PaboTHMKM M HX NpEACTABHTENM JOKHBI OBITh O3HAKOMJIEHBI [0 POCIIHCE ¢
JOKyMEHTaMH  paboTojaTeisl,  YCTAHABJIMBAIOIMMU  HOPSZOK  00paboTKH [IEPCOHAIBHBIX
JIaHHBIX pabOTHUKOB, a TakkKe 00 UX npaBax U 00S3aHHOCTAX B 9TOM 001ACTH.

6.1.9. PaGoTHHKH HE JIOJKHBI OTKA3bIBATHCS OT CBOMX [IpaB Ha COXPAHCHHUE H 3aALUTY TAHHBI,

7. O0s13aHHOCTH PAabOTHHKA
7.1. llepenaBarp paboTtomareno HIH ero MOJIHOMOYHOMY JIOJDKHOCTHOMY JIHILY KOMILJIEKC
AOCTOBCPHBIX, JIOKYMCHTHPOBAHHBIX TMEPCOHAIBHBIX JIAHHBIX, COCTAB KOTOPBIX YCTAHOBIIEH
Ipyaoseiv koaexcom PO,
7.2. B cnyyae W3MEHEHHS CBEJCHHI, COCTABJISIONUINX NnepcoHalbHbIC JaHHbIe ((pamMunus, ums,
OTHECTBO, anpec, nacnoprHsie JaHHBIC, CBeJACHHS 00 00pa3oBaHHH, COCTOSHHH 3/10POBbs (IPH



BBIABICHHH NPOTHBOMNOKA3aHHH JUIS  BBINOJIHEHHS paboThl, O0OYCIOBIEHHOH TPYIOBHIM
JOrOBOPOM) H T. 11.), pabOTHHK 0053aH CBOEBPEMEHHO COOBIIUTEL 00 YTOM padoTojiaTesno.

8. Ilpasa padoTHuka

8.1. TpeOoBath HCKIIOYEHUS WM MCIIPABIEHHS HEBEPHBIX WIH HENOIHBIX [EPCOHAILHBIX
JQHHBIX, @ TaKKE JIaHHBIX, 0OpabOTAHHBIX ¢ HapyIIEHHEM YCTAHOBJIEHHBIX TPeGOBAHHIA.
8.2. TpeboBath 00 H3BeleHHH paboTONATENEM BCeX JIHMIL, KOTOpPBIM paHee OBUIH COOODIEHBI
HEBCPHBIC HITH HEMOJIHBIE NEPCOHAJIbHBIC JaHHble paboTHHKA, 000 BCeX NMPOU3BEACHHBIX B HHUX
HCKJIFOYCHHSIX, HCIIPABICHHAX HIIH JIOTIOJIHEHHSX.

8.3. Ha cBOGO/IHbIH OecriaTHbIH MOCTYII K CBOMM MEPCOHAIBHBIM JIAHHBIM, BKIIOYAS [IpaBoO Ha
Nojy4yeHue KOnHH JoO0H 3anmmcH, coAepKalleil NepcoHalbHble JAHHBIE 3a HCKIIOYEHHEM
CIIY4YaeB, MPE/IYCMOTPEHHBIX (e/iepaibHbIM 3aKOHOM.

8.4.  llepconanbhbie  fnaHHble  ONEHOYHOrO  XapakTepa  JONOJHHTH  3asiBICHHEM.
BBIPAJKAIOLIHM €10 COOCTBEHHYIO TOUKY 3PEHHSI.

8.5. Onpenensith cBoMX rnpeacTaBuTeNed [UIs 3alUUTHI CBOUX MEPCOHANBHBIX AAHHbIX.

8.6. Ha coxpanenue u 3aiuTy cBOEH JIMYHON H ceMeHHON TaliHbl.

8.7. O0xamoBanne B Cy/1 JIIOOBIX HENMPAaBOMEPHBIX JACHCTBUI MM Oe3/1eiiCTBHIi paboToaares
[pu 00paboTKE H 3ALUTE €ro NEPCOHAIBLHBIX JIaHHbIX.

9.0TBETCTBEHHOCTD 3a pasriamenne KOHGUICHINANLHON HHGOpMATIHN,
CBSI3AHHOH € MEPCOHAIbLHBIMH JaHHLIMH,

9.1. IlepconanbHasi OTBETCTBEHHOCTh — OJHO M3 IJIABHBIX TpeDOBaHWil K OpraHusaiuu
(pyHKUMOHMpOBAHHS CHCTEMbl 3alIMTBl  NEPCOHATBHOMN HH(popMaluy u  obsA3aTe/IbHOE
ycrnosue obdecnieueHus 3GGeKTHBHOCTH ITOI CHCTEMBI.

9.2. PykoBoauTens, paspewmarommii 10cTyn pabOTHHKA K KOH(HJICHIHATEHOMY JIOKYMEHTY.
HECET NEPCOHAIbHYIO OTBETCTBEHHOCTh 3a JIAHHOE pa3peLicHHe.

9.3. Kamaplii cOTpysHHK 00pa3oBaTeIbHOIO YUPCIK/IEHHA, MOJyYalouwmi Ui padoThl
KOH(M/ICHIHATIBHEI  IOKYMEHT, HECET eJMHONMYHYIO OTBETCTBEHHOCTh 3@ COXPAHHOCTE
HOCHTEJIS M KOH(DHUICHIHAILHOCTH HH(pOPMAaIHK,

9.4. Jluua, BUHOBHBIC B HApYHMICHHH HOPM, PEryJIMpYIOIMX MOMY4EHHE, 00paGoTKY M
3AUATY  NEPCOHAIBHBIX  JIAHHBIX  pabOTHHKA, HECYT JIMCUMIUIMHAPHYIO, MaTepHAlbHYIO
OTBCTCTBEHHOCTE B nOpsajaKe, ycraHos/ieHHOM TpynoBeiM  Kojgekcom P® ¥ MHBIMH
(enepaibHBIMH  3aKOHAMH, a TaKKe IPHBICKAIOTCH K Fpa<1aHCKO-TIPaBOBO.
4AMHHUCTPaTHBHOH W YIOJIOBHOH OTBETCTBEHHOCTH B IOPAJIKE, YCTAHOBICHHOM (heepaibHbIMK
3aKOHAMH.

9.5.3a HeHCNOIHEHNE MM HeHAUIeKAIIEe UCIOMHEHHE PaGOTHHKOM [0 €T0 BHHE BO3IOKEHHBIX
Ha HEro O00S3aHHOCTEH 10 COOIONECHHIO YCTAHOBJIEHHOTO MOPSAKA PaboThl CO CBEICHHSAMH
KOH(HICHIMATBHOTO  XapakTepa paboTojaTesib BIpaBe MPHMEHATH  [PEAYCMOTPEHHBIE
Ipynoseiv Konekcom HCHMIIIHHADHBIE B3LICKAHMSI,

9.6.  JIOJUKHOCTHBIE JIHL@A, B O0S3aHHOCTH KOTOPBIX BXOIHT BEICHHE NEPCOHAILHBLIX JIAHHbBIX
COTPYAHHUKA, 00s3aHbl 0DECMEYHTh KAXKIOMY BO3MOKHOCTH O3HAKOMIICHHS C JIOKYMEHTAMH H
MATCpHATAMH, HEIIOCPEACTBEHHO 3aTpardBalOlIHMH €ro npaBa W CBOOOJBI, €C/JM HMHOE He
APEAYCMOTPEHO 3akoHOM. HempaBomepHbili OTKa3 B mpenoCTaBlIeHHM COOpPAHHBIX B
YCTQHOBICHHOM TMOPAIKE JIOKYMCHTOB, JIHOO HECBOEBPEMEHHOE [pe/IOCTABIIEHHE TaKHX
AOKYMEHTOB HJIH HWHOMH 1HH¢DpMﬂllHH B Ciy4dasX, NpeAyCMOTPEHHBIX 3aKoHOM, Ju60
HPCIOCTARIICHHC HCMOJMHOH HIH 3aBEIOMO JIOWHOH HMH(pOpPMALHM — BJIEYET HAJOXKEHHE Ha
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JO/DKHOCTHBIX JIHII aIMHHHCTpaTHBHOro mrpada B pasmepe, onpeaensemom Kojekcom 00
AIMHHHCTPATHBHBIX NIPaBOHAPYIICHUSX.

9.7. B cootsetctBHH ¢ 'pakaanckum KojekcoM una, HE3aKOHHBIMH METOIAMH MOJIYUYHBIIHE
HHPOPMAIHIO, COCTABIAIOUIYIO CHYXKeOHYIO TaiiHy, 00s3aHbl BO3MECTHTH NPHYHHEHHBIE
yOBITKH, MpHYeM Takas ke 00s3aHHOCTh BO3j1araeTcs H Ha paOOTHHKOB.

9.8. YrojoBHas OTBETCTBEHHOCTD 3a HAPYLICHHE HENPUKOCHOBEHHOCTH YacTHOMH #H3HH ( B TOM
YHMCJIC HE3aKOHHOE coOMpaHHe WIIM paclpoCTpaHEeHHe CBEJICHHH O YacTHOH JKH3HH JIMIA.
COCTABJISIIOLICIO €ro JMYHYIO HJIH CceMeHHYK TalHy, 0e3 ero coriacus), HenpaBoOMepHbIH
JOCTYIl K OXpaHaeMO# 3aKOHOM KOMIIbIOTEpHOH HWH(OpMallHH, HENpaBOMEpPHbIH OTKa3 B
IPEAOCTABICHHH COOpPAHHBIX B YCTAHOBJIEHHOM MOPs/AKE JOKYMEHTOB M CBEJCHHH (eC/iH 9TH
JICAHUS NIPUYMHUIIM BpeJl NpaBaM H 3aKOHHBIM HHTEpECaM Tpa)K1aH), COBEPLUCHHBIE JIMIIOM C
HCIIOJIb30BAHHEM CBOEr0 CIIY)KEOHOIrO IM0JI0JKeHUsi HakasbiBaeTcs wmrpadom, Jubo JIHIIEeHHEM
[lpaBa 3aHUMAaTh ONpPE/CICHHBIC JOJKHOCTH HJIM 3aHUMAaThCH ONpPEIAC/ICHHOH AeATe/IbHOCTBIO,
160 apecToM B cooTBeTcTBHH ¢ YK PO,

9.9. HenpaBoMepHOCTb JEATENLHOCTH OPraHOB IOCYAApPCTBEHHON BIACTH M OpraHu3aluii mo
cOOpy M HCHOJIB30BAHHMIO MEPCOHAIBHBIX JAHHBIX MOXKeT OBITh YCTAHOBIEHA B CY/IcOHOM
MOpPsJIKE.
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